Aim Computer Academy                                        Practical Assignment
1. Create a Multilevel List
[image: Word 2010: Working with Lists]
2. Use Hyperlink and book mark in below text
Jump to Chapter 9
Jump to Chapter 10
Chapter 1
This chapter explains ba bla bla
Chapter 2
This chapter explains ba bla bla
Chapter 3
This chapter explains ba bla bla
Chapter 4
This chapter explains ba bla bla
Chapter 5
This chapter explains ba bla bla
Chapter 6
This chapter explains ba bla bla
Chapter 7
This chapter explains ba bla bla
Chapter 8
This chapter explains ba bla bla
Chapter 9
This chapter explains ba bla bla
Chapter 10
[bookmark: _GoBack]This chapter explains ba bla bla
Chapter 11
This chapter explains ba bla bla
Chapter 12
This chapter explains ba bla bla
Chapter 13
This chapter explains ba bla bla
Chapter 14
This chapter explains ba bla bla
Chapter 15
This chapter explains ba bla bla
Chapter 16
This chapter explains ba bla bla
Chapter 17
This chapter explains ba bla bla
Chapter 18
This chapter explains ba bla bla
Chapter 19
This chapter explains ba bla bla
Chapter 20
This chapter explains ba bla bla
3.) Use Picture Watermark in your page , page color should be fog and use border only two side top and bottom.
4.) write below paragraph and divide it into three section. 
A computer is a digital electronic machine that can be programmed to carry out sequences of arithmetic or logical operations (computation) automatically. Modern computers can perform generic sets of operations known as programs. These programs enable computers to perform a wide range of tasks. A computer system is a "complete" computer that includes the hardware, operating system (main software), and peripheral equipment needed and used for "full" operation. This term may also refer to a group of computers that are linked and function together, such as a computer network or computer cluster.
5.) In above paragraph use 3 footnote and end note.
6.) Protect your document with password.
7.) Create below able and in find out total with help of macro. 
	marks

	Name
	Hindi
	Eng
	total

	Aman
	33
	65
	

	Rama
	55
	77
	

	Seema
	44
	76
	

	Meena
	66
	88
	

	Reena
	77
	55
	

	Leena

	
	Grand total
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% Sporting Equipment
> Baseball
= Baseball glove
= Baseballs
= Bats
> Basketball
= Basketballs
> Golf
= Golfclubs
= Golfballs
% Miscellaneous Equipment
> pool
= pool float (small)
= Pool float (medium)
= Watervolleyball kit
> Other
= Hula hoops
= Horseshoes
= sidewalkchalk




